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Cr ea t ivit y & Exce llence  Classes   

Family Handbook  
 
 
Welcome to Creativity and Excellence Classes for the new school year of 2011-2012. We are all 
excited about starting school and are delighted to welcome you and your wonderful children to 
our classes. We wish to work in partnership with you in making the transition a smooth one, and 
to make this easier, we have included important information in our family handbook.  
 
The Cr ea t ivit y and Exce llence  Team 
In Creativity Class this year we have Ms. Pin and Ms. Aor. In Excellence class, we have Ms. 
Megan and Ms. NayNay. We are very fortunate to have the support of P’ Boom. 

 
Ar r iva l Times & Mor ning Rout ine  
Our school playground has teachers on duty from 7:30 am every morning. Our school day starts 
at 8.15 am. If you are bringing your child to school with your own transport, we kindly suggest 
that you bring your child to the playground in good time before the bell rings at 8.15 am. 
 
Morning arrival and socialization in the playground are an extremely important part of your 
child’s day. It gives the children the chance to engage with their friends and our staff in a 
relaxed and friendly manner. The children are then prepared for learning and ready to go to 
class when the bell rings. We would appreciate your cooperating in being punctual and ensuring 
your child arrives on time. 
 
In accordance with our IB PYP attitudes, we encourage the children to be independent. So, at 
8.15 am after the bell rings, the children will go upstairs to their classes, place their shoes on 
the shoe rack on their name tag, sign in on the sign in sheet and then go into their class. The 
children should place their bag in their own cubby hole and any snacks should be placed in the 
snack basket. Children should then go to the meeting area in each class. 
 
S epar a t ion Policy 
Please refer to the parent handbook for all our policies and read our suggestions about 
separation in the morning. We appreciate it is sometimes difficult for you to leave your child 
and for your child to be separated from you, particularly at the beginning of the school year.  
We hope the following ideas will help you: 
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· Please say goodbye to your child and tell them what time you will come to pick them up in 
the afternoon 

· Try not to be tempted to “sneak away” 
· When you leave, try not to peep back in the classroom as this may unsettle your child 
· Talk to the Creativity and Excellence team members if you have any concerns about 

separation 
· You are most welcome to stay in the class with your child until you both feel comfortable 

and ready  
 
Depar t ur e  Time 
Our class finishes at 2 pm. If your child does not go home by the school bus, please inform the 
Magic Years office staff and the Creativity and Excellence team who will be collecting your 
child.  
 
We encourage you to be prompt for departure time as children feel uncomfortable if all their 
friends have gone home and they are still waiting for someone to arrive to collect them. 
 
We understand that sometimes you will be late due to unforeseen circumstances and should you 
be delayed in collecting your child, we recommend that you either call the office or one of the 
team members to let them know that you will be late. We can then explain this to the children. 
 
If there are any sudden changes in who is being sent to collect your child, please inform the 
office as soon as possible. 
 
Af t er  S chool Clubs 
At Magic Years, we offer a variety of after school clubs.  You should have received a form for 
the after school clubs with your welcome packet. If you do not have one, please contact the 
office or a member of the Creativity & Excellence team. Please read the after school clubs 
form carefully and kindly follow the procedure to admit your child to the activities on offer.  
 
For Creativity & Excellence children, the extended hours activities commence at 2.15 pm until 
3.00 pm. The children will have time for a snack before activities start. 
 
Clot hing,  Foot wear  and Hat s 
Please dress your child in comfortable, appropriate clothing so that your child is free to move 
around and enjoy all aspects of our integrated program.  
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Your child should wear comfortable and safe footwear that they can put on and take off 
independently.  We recommend that children not wear high heeled shoes or slippers that can 
come off easily. Your child’s feet should be supported. 
 
You may wish your child to wear a sun hat. Send a hat to school in your child’s bag and we will 
remind them to wear hats in the playground. Label the hat with your child’s name. 
 
S par e  Clot hes  
Pack two extra sets of clothes in your child’s bag every day in the event that your child needs 
to change. In order to preserve our Earth’s resources, we will supply one ziplock bag for wet or 
dirty clothes. If this bag is misplaced, we ask you to kindly supply another or, better still, reuse 
a plastic bag from your home. 
 
Labeling Clot hes  
We suggest that you label all clothing items clearly with your child’s name and class. 
 
S wimming,  S occer  and Gym 
In August, we will commence with soccer. We will inform you as soon as possible about the 
swimming and soccer routine for the rest of the term. 
 
For swimming, pack your child’s swimsuit and towel with a change of clothes. If your child has 
particular needs such as ear plugs, please put these in your child’s bag and inform a member of 
the team about your child’s needs for swimming class. If your child cannot swim for medical 
reasons, please inform a member of the team or the office. 
 
Kindly note that swimming is part of the IB curriculum, and is therefore not an optional activity.  
Swimming is not only a form of exercise, but it is also a life-saving skill. It is therefore 
essential for your child to gain confidence in the water from an early age. If you decide your 
child is not to swim with the class, your child will sit, supervised, at the side of the pool. If you 
feel your child is too ill to swim, then please see a doctor about your child’s condition and keep 
your child at home until he  or she is feeling better. 
 
For soccer, we recommend you send your child in appropriate clothes (shorts, pants, t-
shirts)and outdoor shoes for running around. For gym class, we suggest children wear 
comfortable clothes for PE activities. We recommend that girls be dressed in shorts or leggings 
for gym class. 
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S un S cr een 
If you wish your child to wear sunscreen, please apply this in the morning before your child 
comes to school. 
 
Wat er  Bot t les 
We do provide drinking water at school and cups, but we would suggest that you send your child 
with their own water bottle so that they can keep it in the class, take it to the playground and 
drink water whenever they feel thirsty.  We are encouraging the children to develop healthy 
habits, which includes rehydrating regularly. 
 
Dent a l Hygiene  
At Magic Years we encourage children to respect others and themselves. This responsibility 
includes hygiene and looking after our bodies. It is very important for young children to take 
care of their teeth.  Not only does this develop life-long learning of healthy habits, it helps the 
children to protect their gums and teeth from cavities and decay. Please send to class a 
toothbrush, toothpaste and cup. Label these items clearly with your child’s name. 
 
Toys f r om Home  
We appreciate that the children love to share their toys from home with their friends. 
However, we recommend that you explain to your child that it is better to leave their toys at 
home, as they risk losing the toys at school or they may break. 
 
If children bring toys from home to school, our procedure is to allow the child to play with their 
toys at playground times. We encourage responsibility, so the children will be asked to be 
responsible for their belongings. During our school day, children will be asked to store their 
toys in their bags or cubbies. 
 
At Magic Years we encourage cooperation and the development of a loving, happy and fun-filled 
community. Therefore, the following toys are not  permitted in school: 

· toy guns 
· toy weapons of any sort (swords, bows and arrows etc) 
· violent action figure dolls 

 
 
Thumbs Up Food  
In learning to respect our bodies, we encourage children to eat healthy or “thumbs up food”. 
Healthy, well-balanced snacks and food are prepared fresh every day at Magic Years. Should 
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your child wish to bring their own special snack, then we ask you to encourage your child to 
choose thumbs up food for their snack box. Please avoid sending in candy, gum or sweet covered 
food for snack. 
 
Bir t hdays and Bir t hday Par t ies 
Birthdays are magical occasions in your child’s life and we all love to celebrate a birthday. For 
your child’s birthday, we suggest you bring in a cake or treat from home to share. As Creativity 
and Excellence socialize during snack and lunch, we recommend that you send in treats to share 
with both classes. We will provide cups, plates, cutlery and drinking water. Please let us know in 
advance which day you would like to bring the treats in for your child. All birthdays are 
celebrated during our morning snack time. 
 
Many children love to bring party treats in for their friends to take home.  We recommend that 
you bring in enough treats for the whole class. We encourage the children to distribute the 
treats at the goodbye circle meeting. 
 
What  t o Do I f  Your  Child I s Unwell 
Please read the health policy in your parent handbook. If your child is sick before coming to 
school, call the office and email or send a text message to the class teacher. If your child 
becomes unwell at school, we will take the child to the office and contact you to come and 
collect them. 
 
There is a procedure for giving medicine to your child. The school’s health policy outlines this 
procedure. Please do not ask teachers to administer medicine to your child without following the 
guidelines. There is a form in the office and you are required to seek the Director’s permission 
first. The form and the medication will make its way to the classroom and then we can support 
your child. 
 
Par ent  Volunt eer s 
We welcome parents into our classes and we invite parents to volunteer in the class. You may 
wish to volunteer to be a room parent, or to pop in and help at our centers when you have time. 
Please let a member of the team know if you are interested in volunteering. If you are also 
willing to work as a substitute teacher, please let us know and we will inform the office. 
 
Par ent  Teacher  Communica t ion 
The Creativity and Excellence team work in partnership with families and parents. Parents are 
our children’s first educators and it is important to us that we have a clear and open line of 
communication. 
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We communicate via email and (in the case of an emergency) via text message. Please check your 
class list to make sure your email address is correct. Let us know if we need to make changes to 
any addresses or change telephone numbers. 
 
 
Newsle t t e r  
Every two weeks, we send a newsletter via email. The newsletter is also pinned to the family 
notice board outside each class. This newsletter contains all our important upcoming events as 
well as information about what is happening in the classes.  
 
Please take the time to read the newsletter so that you do not miss out on important events. 
 
Our email addresses are: 

· Ms. Pin         pins@magicyears.ac.th 
· Ms. Aor         aort@magicyears.ac.th 
· Ms. Megan       meganf@magicyears.ac.th 
· Ms. NayNay   naynayp@magicyears.ac.th 

 
 
If you have any concerns and wish to meet with any of us, please either email or call to make 
an appointment at a mutually agreeable time. 
 
With our very best wishes to you all, 
 
The Cr ea t ivit y & Exce llence  Team 
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